CHC WebPPR: The Basics, with Screen Samples

Note: WebPPR has many new features, so it might change during this shakedown cruise, which means that some of
these screenshots might become inaccurate. Please be patient, and if you experience problems that your unit leader
can't resolve, contact the new Help Desk at 877-241-1756 or stac.sbccd.org. Thank you!

1. Opening screen at www.craftonhills.edu/programreview; click Log On at upper right.

£= Planning & Program Review - Windows Internet Explorer
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Planning & Program Review

Entities

If you wish to edit or manage plans, please login using the "Log On" link in the upper right.

Available Submitted Plans
You may view submitted plans for these entities. Entities without a link do not have any submitted plans available for viewing.

s CHC
= Administrative Services Area
= Administrative Services Office
= Bookstore
= Cafeteria
= Campus Business Office
= Communications
= Custodial
= Grounds
= Maintenance
= Instruction
= Arts and Sciences
= American Sign Language
= Anatomy

= Anthropology

Done: || | & Internet £y - Bioow -

{= https:/fwww.craftonhills.edu/ProgramReview/Account.aspx/LogOn - Windows Internet Explorer
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[Logon]

Program Review

Log On

Please enter your username and password.

Account Information
User name
Password
[0 Remember me?

SBCCD & Copyright 2010

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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3. Opening screen after logon, parts 1 and 2; shows editing and management rights and available submitted
plans. I clicked on Testl link in Direct Management section, so | can create a plan (as a unit leader would)
on the next screen.

(= https:/hwww.craftonhills.edu/ProgramReview/Home.aspx/Listing - Windows Internet Explorer

@- [t craftonils, OO [ coneaetmar || 2 ¥ ][ [ omae IE2E

File Edi View Favortes Tools Help

5l Favorites | )
— »
i Fttps: {fumaow craftonthils.edu/ProgramReview/Home . . ‘ - (] @mn - Page~ Safety~ Tools~ @~

Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Entities

Direct Management Entities

You have Direct Management Rights to the following Entities. This means you can:

1. Create New Plans

2. Lock a plan so you can edit it &)
3. Unlock a plan that you or another has locked

4. Edit plans you have locked

5. Submit completed plans

6. Re-open plans

e Testl

s Test 2

Test Parent
Direct Editing Entities

You have Direct Editing Rights to the following Entities. This means you can:

-

. Lock a plan so you can edit it

~

. Unlock a plan that you have locked
3. Edit plans you have locked

e Test 1

Done @ mternet Yy Fm v

Search Deskiap

craftorhils. [ Confemsbrar || 5 49X 28
File  Edit  View Favorites Took  Help

5l Favorites | )

— &
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e Test2
» Test Parent

Indirect Management Entities

You have Indirect Management Rights to the following Entities. This means you can:

-

. Comment on a plan

™

. Unlock a plan that you or another has locked
e Testl

® Test 2

Test Parent

Available Submitted Plans

You may view submitted plans for these entities. Entities without a link do not have any submitted plans available for viewing.

s CHC
= Instruction
= Arts and Sciences
= Business Administration / Accounting / Marketing
= Computer Information Systems
= Economics
= Multmedia
= President’s
m Research & Planning
= Resource Development
= Technology Services
* Test Parent
= Test 1
= Test 2

Done @ mnternet R S

Search Deskiap

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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4. Opening screen for plan creation; | clicked on Create Plan to go to next screen.

(= https:/www.craftonhills.edu/ProgramReview/Entity.aspx/Plans/8cd33d68-3171-4fe c7f2d - Windows Internet Explo
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Welcome milee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1

+ Create Plan

+ Create Plan by Copy

There are no plans for this entity yet.

SBCCD © Copyright 2010

Internet:

Search Deskiop

5. Plan creation screen, for unit leaders. | entered a Plan Name (Test Unit Plan 1), Plan Type (CHC
Program Review), and Plan Group (2010-11), then clicked the <Yes> button.

/= Planning & Program Review - Windows Internet Expl

G@v [t craftanhils. fevfFlan, aspfCreste(Brd3Id65-317 L 4fe5-aetl4reado T dd [ Corficatabrrar || 5549 % | [ couae |2
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Welcome mlee! [ Log OFf ]

Planning & Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> New Plan

Entity Name : Test 1
* Plan Name : Test Unit Plan 1

* pPlan Type |CHC Program Review v

* plan Group EEIEFIE ~

Are you sure you want to create a new plan for this entity?

SBCCD & Copyright 2010

H 100%

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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6. Back to the opening screen for plan creation or editing. The plan | just created now appears; | clicked on
Edit Plan under it to begin filling in the plan on the next screen.

{2 Planning & Program Review - Windows Internet Explorer LEX
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Welcomne mlee! [ Log Off ]

Planning & Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test1

» Create Plan

» Create Plan by Copy

« Name: Test Unit Plan 1
Type: CHC Program Review
Version: 15
Last Modified On: 7/21/2010 4:05:48 PM
Last Modified By: Matthew Lee
State: Available for Editing
State By: Matthew Lee

= Edit Plan
= View Versions

= View Objective Priority List
= View Plan

= Submit Plan (Draft’

= Submit Plan (Finalized

= Delete Plan

= In order to comment on this plan, it must be submitted first.

SBCCD © Cepyright 2010

7. If the plan is not already locked, click Lock plan for editing on this screen, so that you can begin entering
information. Or you can just scroll down to read the plan. When the plan is locked for editing, only the
person who locked the plan can make changes. All other users with Direct Editing Rights can still access
and read the plan.

(= Planning & Program Review - Windows Internet Explorer

G:—_; = |Q craftanhil PIR— - bhaf- | Y conticate Error HE”E”E' @Gaog\e [[2]-]

Fle Edt View Favorites Tools Help

iy Favortes | 43

— )
53+ | & web-Based Emal :: Mal Inde. . “F\ennlﬂg&?rugram Revisw x| i - [ deh v Page~ Safety - Took - (@~

Welcome mlee! [ Log Off | =

Planning & Program Review

[

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1

This page is suitable for printing. Just use the print option in your browser or you can print this page.

« View Objective Priority List
¢ Lock plan for editing
* Submit Plan (Draft]
* Submit Plan (Finalized
Name : Test Unit Plan 1
Principal Preparer : Matthew Lee

Version: 15

Group: 2010 - 2011

Type: CHC Program Review

Last Modified On: 7/21/2010 4:05:48 PM
Last Modified By: Matthew Lee

State: Available for Editing

State By: Matthew Lee

1. Description of Program

Assume the reader doesn’t know anything about your program. Please describe your program, including the following:

a. Organization (including staffing and structure)
b. Mission, or primary purpose

Done & Internet v B0 -

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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8. Edit Tasks screen, parts 1 and 2 of many; this is your base for all editing and submission functions. |
first clicked on Edit texts for plan.

¢{= Planning & Program Review - Windows Internet Explorer
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ome mlee! [ Log Off ]

Planning & Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 »> Test Unit Plan 1
This page is suitable for printing. Just use the print option in your browser or you can print this page.

View Objective Priority List

Submit Plan (Draft

Submit Plan (Finalized

Unlock plan

Edit texts for plan

Edit supporting documents for plan

Edit goals/objectives/actions/activities for plan

Edit resource requests for plan

Name : Test Unit Plan 1
Principal Preparer : Matthew Lee

Version: 19

Group: 2010 - 2011

Type: CHC Program Review

Last Modified On: 8/6/2010 11:10:02 AM
Last Modified By: Matthew Lee

State: Locked for Editing

State By: Matthew Lee

1. Description of Program

@ mnternet

iy start

(= Planning & Program Review - Windows Internet Explorer
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Assume the reader doesn’t know anything about your program. Please describe your program, including the following:

. Organization (including staffing and structure)

(=

. Mission, or primary purpose

o

. Whom you serve (including demographics)

I

o

. What kind of services you provide
e. How you provide them

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nulla egestas auctor quam ac malesuada. Cras convallis lorem ac est euismod gravida.
Vivamus lorem orci, ultricies eget bibendum sit amet, egestas ut turpis. Aliquam eros nisi, hendrerit feugiat vestibulum in, scelerisque sit amet orci.
Vivamus cursus orci eget ante suscipit a consequat risus cursus. Nunc gravida sapien erat. Nunc rhoncus sagittis diam, et tincidunt dolor tincidunt
vel. Cras aliquam, velit non condimentum vestibulum, sem ante imperdiet velit, ac vehicula magna massa vitae nisi. Morbi ut nulla turpis. Ut quis mi
arcu.

2. External Factors with Significant Impact

What external factors have a significant impact on your program? Please include the following as appropriate:

. Budgetary constraints or opportunities

. Service area demographics

. Requirements of four-year institutions

. Requirements of prospective employers

. Job market

Developments in the field (both current and future)

. Competition from other institutions

TO a0 00 T

. Requirements imposed by regulations, policies, standards, and other mandates

Mauris erat ligula, porttitor pulvinar aliquet at, ultricies et augue. Aenean posuere odio ut velit consectetur gravida. Nullam sodales, metus iaculis

warine rammadn arat furnic camnar anmm s mnlactia nikh fallie a liharn Molla candimantiom  nikh nan Fincidont adiniccinn lactie nolla hikandiom

@ mnternet fh v Fm% v

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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9. Edit Texts screen, which mirrors the program review form. This is where you create or edit most
sections of the plan, either by cutting and pasting or by direct entry. The rudimentary word processor
works best with straight text or outlines, not tables or graphics. Start by entering the principal preparer’s
name, and go section by section from there.

When you have finished editing for the time being, be sure to click on the <Save> button. After a moment,
“Item Updated” will appear in green type at the top of the Edit Texts screen. Now you may continue
entering or editing information here, or go back to Screen 8 to do other tasks by clicking on the name of
your plan at the top of the screen—in this case, it’s Test Unit Plan 1.

= hitps:/hwww.craftonhills.edu/ProgramReview/Plan.aspx/Edit/9536ac0B-c356-4039-bb2f-79419d02645c - Windows Internet Explorer
%rv |Q o craftonhills. 1 asp/Eit/ 9536 ac08-356-4033-bbaF-7941 9dDZ645C ~ 13l Certificata Error HEHEHE\ Banm;\e [[2]-]
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Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 »> Test Unit Plan 1

* Plan Name : Test Unit Plan 1
* Principal Preparer :

1. Description of Program
Assume the reader doesn’t know anything about your program. Please describe your program, including the following:

. Organization (including staffing and structure)
. Mission, or primary purpose

. Whom you serve (including demographics)

. What kind of services you provide

o an T oo

. How you provide them

[Blsouce & B|id B M [%|ie o & He|iB I U= xxizez=igaigio] [
i@ m IEJ
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Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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10. Now | have clicked on Edit supporting documents for plan on Screen 8. This is where you attach
documents that are too long or complex to cut and paste directly into the section windows. Just click the
<Browse> button to find your file, select it, and click <Submit>; repeat the process for each file you wish
to attach. Be sure to refer to the attached document in the applicable section of your plan.

{= hitps:/hwww.craftonhills.edu/ProgramReview/Plan.aspx/Sup portingDocuments/9536ac0B-c356-4039-bb2 - Windows Internet Explorer EIIFHYJ
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File Edt View Favorites Tools Help
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Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1

Supporting Documents

New File Browse

SBCCD © Copyright 2010

& Internet
Seaich Deskion B &%

11. Now I have clicked on Edit goals/objectives/activities for plan on Screen 8. You’ll work on all goals,
objectives, and activities from here. Start by clicking Add Goal.

G@- & ool pefLisE/9536508C bha- | & cartficaterror | 5| 4] x| [ oo [[2]:]
File Edt View Favortes Tools  Help
¢ Favorites ‘ )

— »
[.https:Nwww.craftonhll\s‘edu/ProgvamRewethaa\‘as‘.‘I B [ mh -~ Page~ Safety~ Took~ (@~

Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1 >> Goals/Objectives/Activities

* Add Goal
s Return to Editing this Plan

10. Three-Year Action Plan (Goals & Objectives)
Reflect on your responses to all the previous questions. Complete the Three-Year Action Plan, entering the specific program goals and objectives you

have formulated to maintain or enhance your strengths, or to address identified weaknesses. Assign an overall priority to each goal and each objective.
1In addition, enter any resources required to achieve each objective.

SBCCD & Copyright 2010

@ Internet
Seaich Desklop B °&

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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12. Now | have clicked on Add Goal on Screen 11, and have entered the name and description of my most
important goal here, with a priority rank of 1. You can change both the order of appearance and the
priority rank later if you wish, but entering the goals in priority order from the beginning makes the process

easier. Click <Save> when you’re done with this goal, and you’ll go back to Screen 11.
(= https://www.craftonhills.edu/ProgramReview/Goal.aspx/Create/9536ac08-c356-4039-bb2f-79419d02645 - Windows Internet Explorer
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Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1 >> Goals/Objectives/Activities

New Goal

* Name : |Increase number of students semvec
* Priority Rank : 12
Description :

i B Souce & Dli.e‘ﬁ‘gﬂg '5‘]56 |6 aIEB I U e | X leiéz = iE .=l§g“l§—l§wmat Marmal vlig E‘l

Cum sociis natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus. Donec ac ornare mi. Vivamus luctus, urna id mollis commodo, nulla mauris
accumsan mi, sit amet aliquam tellus quam a augue. Sed imperdiet diam a sapien dignissim id imperdiet ipsum sodales. Etiam in adipiscing nunc.

body p

Save || Cancel

SBCCD © Cepyright 2010

Ji.| Error on page. @ mnternet

Search Deskiap B % &

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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13. Now the goal is listed, and you can click on it to edit it if you wish. Click on the little plus (+) sign to
its right to add objectives.

{= hitps:/www.craftonhills.edu/ProgramReview/C
@ - |A hitp: craftonhills. i Lisk 9536a008-C bhaf-79419d026450 ~ 1 Certiicata Error HE\ [ =] @Gnng\a
Fie Edt Yiew Favortes Tools Help

5l Favorites | )

aspx/List/9536ac08-c356-4039-bb2f-79419d02645c - Windows Internet Explorer

[‘https‘ﬂfwww.(raflnnh\”s edufProgramReview/Goal.as. I

5 gmn - Page - Safety - Tools - i@

Welcome mlee! [ Log OFff |
Program Review

Account Info Entities Plan Types Plan Groups

Goal Created

Plans for Test 1 »> Test Unit Plan 1 >> Goals/Objectives/Activities

» Add Goal

* Return to Editing this Plan

10. Three-Year Action Plan (Goals & Objectives)

Reflect on your responses to all the previous questions. Complete the Three-YeAr Action Plan, entering the specific program goals and objectives you
have formulated to maintain or enhance your strengths, or to address identijpéd weaknesses. Assign an overall priority to each goal and each objective.
In addition, enter any resources required to achieve each objective.

+ 1 - Goal - Increase number of students served (Priority: 1) @ ©

SBCCD © Copyright 2010

Search Deskiop

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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14. 1 have named and described the objective, and assigned an overall priority, timeline, and responsible
person to it. All the fields shown must be filled in for each objective. Don’t worry about precise dates at
this point; just pick a month to start, and an end month that represents a reasonable amount of time to reach
the objective. Be sure to click <Save>.

(= https://www.craftonhills.edu/ProgramReview/Objective.aspx/Create/74f58fd7-8e10-438d-bd85-7b13d5 - Windows Internet Explorer
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Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1 >> Goals/Objectives/Activities

New Objective

* Name : Mount an awareness campaign

* Priority Rank : 1
* Start Date :  09/01/2010 &
* End Date : 03/31/2011 ] =

* Responsible Person : John Smith

Description :

i El Sowee & @.]ioﬁ"‘ By & ’#]iﬁ o | 38 Gk 9|§ B I U = X x’|§§E == =|§@ “]i —|§meaxl
i®sim

Nunc dui sapien, pulvinar nec lacinia id, pretium id lec. Duis eget lorem sapien, et tincidunt lacus. In lacinia tellus sed arcu semper sollicitudin. Suspendisse
potenti. Donec at ligula diam. Phasellus eget nulla lectus, a iaculis nibh. Praesent et sem nisl. Ut id turpis sed lacus adipiscing lobortis. Suspendisse vel velit
libero. Donec mollis mattis nunc sed gravida.|

body p

Cancel

SECCD & Copyright 2010 v

Ji.| Error on page. @ mnternet 45 - ®i00%

Search Deskiap

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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15. Now the objective is listed under the goal, and you can click on it to edit it if you wish. Click on the (+)

sign to its right to add specific activities, which are optional but helpful in organizing the work on the

objective.

{= https:/fwww.craftonhills.edu/ProgramReview/Goal.as px/List/9536ac08-c356-4039-bb2f-79419d02645¢c - Windows Internet Explorer
G%}v |AL , craftonhils. - ~ U3 Certiicate Emrar HE\ \EHE\ @GDDQ\E
File Edit View Favorites Tools Help

5l Favorites | )
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Welcome mlee! [ Log Off ]

Program Review

Account Info Entities lan Types Plan Groups

Objective Created

Plans for Test 1 »> Test Unit Plan 1 >> Goals/Objectives/Activities

+ Add Goal
= Return to Editing this Plan

10. Three-Year Action Plan (Goals & Objectives)
Reflect on your responses to all the previous questions. Complete the Three-Year Action pfan, entering the specific program goals and objectives you

have formulated to maintain or enhance your strengths, or to address identified weakngéses. Assign an overall priority to each goal and each objective.
In addition, enter any resources required to achieve each objective.

+ 1 - Goal - Increase number of students served (Priority: 1) @ ©
= 1.1 - Objective - Mount an awareness campaign. (Priority: 1) @ @

SBCCD & Copyright 2010

@ mternet 45 - ®ioow -

Search Deskiap

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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16. | have named and described the activity, and assigned a timeline and responsible person to it. All fields
are optional. Be sure to click <Save>.

(= hitps:/www.craft ls.edu/P nR
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Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1 >> Goals/Objectives/Activities

New Activity

* Name : Convene an Awareness Committes

Start Date :  09/15/2010 B

End Date :  09/22/2010 S

Responsible Person @ Meg Amold

Description :

P El Sowce & @]?c&‘%m ’9‘]?6 R 9|§B I U | X, X2|
i@ mim

Nunc dui sapien, pulvinar nec lacinia id, pretium id lec. Duis eget lorem sapien, et tincidunt lacus. In lacinia tellus sed arcu semper sollicitudin. Suspendisse
potenti. Donec at ligula diam. Phasellus eget nulla lectus, a iaculis nibh. Praesent et sem nisl. Ut id turpis sed lacus adipiscing lobortis. Suspendisse vel velit
libera. Donec mollis mattis nunc sed gravida.

SBCCD € Copyright 2010

Ji:| Error on page. @ mnternet
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File Edi View Favorites Tools Help

¢ Favorites | =
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Welcome mlee! [ Log OFf ]

Program Review

Account Info Entities Plan Types Plan Groups

Activity Created

Plans for Test 1 >> Test Unit Plan 1 >> Goals/Objectives/Activities

+ Add Goal
= Return to Editing this Plan

10. Three-Year Action Plan (Goals & Objectives)

Reflect on your responses to all the previous questions. Complete the Three-Year Action Plan, entering the specific program goals and objectives you
have formulated to maintain or enhance your strengths, or to address identified weaknesses. Assign an overall priority to each goal and each objective.
In addition, enter any resources required to achieve each objective.

* 1 - Goal - Increase number of students served (Priority: 1) @ @

= 1.1 - Objective - Mount an awareness campaign. (Priority: 1) @ @

m 1.1.1 - Activity - Convene an Awareness Committee @

SBCCD © Copyright 2010

@ mnternet
Search Deskiop

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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18. Here | have added another goal and another objective under one of them. Note the little arrows that
now appear to the right of each goal and objective. Use those arrows to change the order in which the goals

and objectives are listed. Changing the order of appearance does not change the priority of the goal or
objective.

(= https:/Amww.craftonhills.edu/ProgramReview/Goal.as px/List/9536ac08-c 356-4039-bb2f-79419d02645¢c - Windows Internet Explorer

[EEE
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File Edt View Favortes Tools Help

¢ Favorites | -
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Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Goal Created

Plans for Test 1 »> Test Unit Plan 1 >> Goals/Objectives/Activities

+ Add Goal

= Return to Editing this Plan

10. Three-Year Action Plan (Goals & Objectives)

Reflect on your responses to all the previous questions. Complete the Three-Year A
have formulated to maintain or enhance your strengths, or to address identified wej
In addition, enter any resources required to achieve each objective.

ction Plan, entering the specific program goals and objectives you
hknesses. Assign an overall priority to each goal and each objective.

* 1 - Goal - Increase number of students served (Priority: 1) 00

= 1.1 - Objective - Mount an awareness campaign. (Priority: 1) © @ & ©

m 1.1.1 - Activity - Convene an Awareness Committee @ @

= 1.2 - Objective - Streamline intake operations. (Priority: 6) @ @ @ ©
* 2 - Goal - Improve customer service (Priority: 2) @ @ @

SBCCD © Copyright 2010

@ mnternet
Search Deskiap B ° & e

10. Three-Year Action Plan (Goals & Objectives)

Reflect on your responses to all the previous questions. Complete the Three-Year A
have formulated to maintain or enhance your strengths, or to address identified weg
In addition, enter any resources required to achieve each objective.

* 1 - Goal - Increase number of students served (Priority: 1) @ @ @

= 1.1 - Objective - Mount an awareness campaign. (Priority: 1) @ @ @ ©

m 1.1.1 - Activity - Convene an Awareness Committee @ @
= 1.2 - Objective - Streamline intake operations. (Priority: 6) @ @ @ ©
e 2 - Goal - Improve customer service (Pn’on’ty:/zJ 000

Clicking on this arrow
will move the goal up.

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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19. Here | have clicked on Edit resource requests for plan back on Screen 8. If achievement of an
objective requires any additional resources, click the (+) sign by that objective.

= htt ndows Internet Explorer

craftanhils. LrceRequast aspxiList 35353 08-c356-4039-b02f 741 foesasc ~ 1 Certiicata Error HEH‘TH;\ @Gnng\a [[2]-]
| eees ] ol

File Edi View Favortes Tools Help I

5l Favorites | )

[‘https‘ﬂfwww.(raflnnh\”s edufProgramReview/Resour. I

»

i - [ deh v Page~ Safety - Tools~ @~

Welcome mlee! [ Log OFff |
Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1 >> Resourcg Requests

» Return to Editing this Plan
11. Three-Year Action Plan (Resource Requests)
Reflect on your responses to all the previous questions. Complgte the Three-Year Action Plan, entering the specific program goals and cbjectives you

have formulated to maintain or enhance your strengths, or to pddress identified weaknesses. Assign an overall priority to each goal and each objective.
In addition, enter any resources required to achieve each objeftive.

+ 1 - Goal - Increase number of students served ‘

= 1.1 - Objective - Mount an awareness campaign. ©
= 1.2 - Objective - Streamline intake operations. @

* 2 - Goal - Improve customer service

SBCCD @ Copyright 2010

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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20. I clicked the + sign by Objective 1.1 on screen 19, and named and entered the description, rationale

(based on my objective), type, category, and estimated cost for my resource request. Enter each resource
request separately. Be sure to click <Save>.

(= https:/Aww.craftonhills.edu/ProgramReview/ResourceRequest.aspx/Edit/adBBc651-Bbb2-4f04-a530-67 - Windows Internet Explorer

@ - |A bt craftanhills, urceRequest  aspx Edit/a3860651-8bb2-4f 04-2530-6751820dd2 af

File Edi View Favortes Tools Help

~ U3 Certiicate Emrar HE\ \EHE‘

ol |[2[]

5l Favorites | )

»
i Fttps: {fumaow craftonhills. edufProgramReview Resour. ‘ - (] @mn - Page~ Safety~ Tools~ @~

Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 »> Test Unit Plan 1 >> Resource Requests

Editing Resource Request

Objective : 1.1 - Mount an awareness campaign.

* Name : Printing costs

Description :

o & B4 B W ¥|ie s B HeiB LU= x x|
H R E‘J

siaaligfom [

Printing costs for X,000 four-color brochures to be distributed to service area schools and businesses as part of the awareness campaign.

Rationale :
iBlsome & Qi BB @ ¥ |6 » B &|E@|iB T U=lxx|
e

.=|§@ a-i]i = |§ Fﬂ'mall:ml

printed brochures, which are relatively inexpensive to produce, will reach a portion of the potential client base that our web-based promotions will not.

@ Internat 43 - ®iwoow v

r - |AL £ craftonhill., urceRequest, aspxJEditja3880651-8bb2-4f 04-2530-6 75 1920dd2aF V‘@Certlf\cateﬂrur HEHEHE\ Gaogle Hﬁ' -
Fie Edt ‘View Favortes Toos Help

5l Favorites | )

A hitps: fomaw.craftonhills edufProgramReview/Resour. ‘ |

- [ - Page~ Safety~ Tadse @

Rationale :

iHsowe A R4 B @ T[ic s B Helin 1y = xx]| siaalig)irma T

&l

printed brochures, which are relatively inexpensive to produce, will reach a portion of the potential client base that our web-based promotions will not.

* Resource Type :
* Expenditure Category : | Supplies ~

First Year Cost : 30000

First Year Savings :
Second Year Cost : 150 00
Second Year Savings :
Third Year Cost : 15000
Third Year Savings :

SBCCD @ Copyright 2010

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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21. Now the new resource request appears next to the objective, and you can click on it to edit it if you
wish.

(= https://www.craftonhills.edu/ProgramReview/Re: ceRequest.aspx/List/9536ac08-c356-4039-bb2f-79 - Windows Internet Explorer

@v |AL T craftonhills. UrceRenUest aspxListi 953680 08-c356-4033-bhaf-79419d026450 ~ 1 Certiicata Error HE\ \EHE\ Googl [[2]-]

File Edi View Favortes Tools Help

5l Favorites | )

— »
https: {fww.craftonhills.edufProgramReview(Resaur. ‘ [ (] @mn - Page~ Safety~ Tools~ @~

Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Resource Request Updated

Plans for Test 1 »> Test Unit Plan 1 >> Resource Requests

» Return to Editing this Plan
11. Three-Year Action Plan (Resource Requests)
Reflect on your responses to all the previous questions. Complete the Three-Year Action Plan, entering the specific program goals and objectives you

have formulated to maintain or enhance your strengths, or to address identified weaknesses. Assign an overall priority to each goal and each objective.
In addition, enter any resources required to achieve each objective.

+ 1 - Goal - Increase number of students served
= 1.1 - Objective - Mount an awareness campaign. ©@
= 1.1.1 - Resource Request - Printing costs @ @
= 1.2 - Objective - Streamline intake operations. @

* 2 - Goal - Improve customer service

SBCCD © Cepyright 2010

@ mnternet
g .| @i web Planning @ r Seaich Deskiop

(= https:/Awww.sbced.o -amReview/Re: eRequest.aspx/Edit/!

@v el e eRequest, aspEditj3c3a30d6-3126-47c5-ach7-doeatcafsal |G Confemsbrror || 549 x | [ conce I[2]]
File Edit View Favorites Tools Help
5l Favorites | )

‘ghttps‘ﬂfwww.shttd I — ‘ | & -

(B a Bid B @ Fo-[io 2 HellB 1 uslxx E[i@ &= [ rama] BIE

»

[ deh v Page~ Safety - Tools~ @~
B3

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Cras elit diam, lobortis quis elementum ut, sagittis sit amet risus. Proin ac sem odio. Proin vestibulum
sollicitudin magna at auctor. Quisque lacus ante, dictum a sagittis et, dictum quis ante. Praesent in nisi ut purus dignissim laoreet. Nam auctor, purus id
commodo dapibus, nisi ipsum porta metus, et fringilla felis ligula et felis. In diam felis, pharetra eget fringilla eu, dignissim a nisl. Curabitur pellentesque nisi sit
amet nulla ultricies et cursus ipsum eleifend. Curabitur sed quam tortor, et sollicitudin enim. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Aliquam eu
massa nec enim egestas dignissim vel nec mi.

Rationale :

élglﬁumceg@]éif%ag ’&'—"yvjénn Hé"_alialgmxzxz' J§$$|§—]§FDWEI '|§

Cras eget sapien neque. In convallis augue ut ante luctus at molestie tortor fringilla. Vestibulum aliquet odio in nunc ullamcorper pulvinar. Aenean mattis
sapien sit amet nulla sagittis vel lacinia nulla feugiat. Donec et est vel nisi tincidunt gravida sed eu est. Morbi eget nulla magna. Quisque sed odio ac turpis
imperdiet accumsan. Curabitur semper tempus vestibulum. Sed rhoncus ultrices aliquet. In dignissim turpis a orci fringilla quis fermentum dolor lacinia. Donec
dapibus velit ac mi facilisis sed elementum augue laoreet. Fusce et vehicula arcu. In convallis, diam sed consequat rhoncus, justo libero cursus nulla, id
consectetur odio sapien vel nisi. In non leo ultrices odio semper egestas. Mauris quis ipsum felis, malesuada rhoncus ipsum.

Resource Type : |Onetime ¥

E: iture Ci y = |Equipment v

First Year Cost(-)/Savings(+) : 100.00
Second Year Cost(-)/Savings(+) : -100.00
Third Year Cost(-)/Savings(+) : -1000.00

SBCCD € Copyright 2010

@ mnternet - H100%

Search Deskiop |44]

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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22. Here | have clicked on Unlock Plan on Screen 8 so that | could submit the plan.

(= https:/Aww.craftonhills.edu/ProgramReview/Plan.aspx/Details/9536ac08-c356-4039-bb2f-79419d0264 - Windows Internet Explorer

G@ v [ craftonkils, \ aspx/Detais|9536a108-c bhaf-79415d026450 ~| & cortficatabror || 5| 42| <] [#] oo

File Edt View Favortes Tools Help

i Favorites | )

— »
‘https:tfwww.craFtor\h\Hs‘eduIngramReviewa\an‘as‘..I [ [ @mn v Page~ Safety~ Tools~ @~

Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plan unlocked
Plans for Test 1 >> Test Unit Plan 1

This page is suitable for printing. Just use the print option in your browser or you can print this page.

» Lock plan for editing
* Submit Plan (Draft
* Submit Plan (Finalized
Name : Test Unit Plan 1
Principal Preparer : Matthew Lee

Version: 5

Group: 2010 - 2011

Type: CHC Program Review

Last Modified On: 7/16/2010 2:31:46 PM
Last Modified By: Matthew Lee

State: Available for Editing

State By: Matthew Lee

1. Description of Program

Assume the reader doesn’t know anything about your program. Please describe your program, including the following:

a. Organization (including staffing and structure)
b. Mission, or primary purpose
c. Whom you serve (including demographics)

Done & Internet 5 - ®iow -

Search Deskiop

23. Now I have clicked on Submit Plan (Draft) on Screen 22, which you would do when the unit is ready
for feedback on your draft plan. To edit the plan after receiving feedback, click on Reopen Plan.

¢= Planning & Program Review - Windows Internet Explorer

G@ o craftanhils. i sep[Plans{4fidaf L 2-46be-4052-habs- s3db7edazez [ Corficatabrrar || 5549 % | [ couae |2
File Edit Yiew Favorites Tools Help
¢ Favorites | =

— »
~ | % web-Based Emal :: Mai Inde... I‘P\annlng & Program Review [ (] @m v Page~ Safetyv Tooks~ @~

Welcome mlee! [ Log OFf ]

Planning & Program Review

Account Info Entities Plan Types Plan Groups

Plan submitted
Plans for Test 1

+ Create Plan

» Create Plan by Copy

+ Name: Test Unit Plan 1
Type: CHC Program Review
Version: 21
Last Modified On: 8/6/2010 11:15:49 AM
Last Modified By: Matthew Lee

State: Submitted (Draft)
State By: Matthew Lee

= View Versions

= View Objective Priority List
= View Plan

= Lock Plan for Comments
- Reopen Plan

SBCCD @ Copyright 2010

@ mnternet

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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24. Here 1 have clicked on Submit Plan (Finalized) on Screen 22, the final step in the process for each unit.

/= Planning & Program Review - Windows Internet Explore =]

G@ v (@ craftonhils, bty cospx [Plans AFFlaf L2 40s-hebi-s9db 7405762 ~| & cortficatabror || 5| 42| <] [#] oo I[2]-]

File Edt View Favortes Tools Help

i Favorites | )

— =
93|~ | % web-Based Emal i: Mail Inde... I‘P\annir\g & Program Review x[ {31 [ den v Page~ Safety~ Taoks~ (@~

Welcome milee! [ Log Off ]

Planning & Program Review

Account Info Entities Plan Types Plan Groups

Plan submitted
Plans for Test 1

» Create Plan
+ Create Plan by Copy
+ Name: Test Unit Plan 1
Type: CHC Program Review
Version: 23
Last Modified On: 8/6/2010 11:16:38 AM
Last Modified By: Matthew Lee
State: Submitted (Finalized)
State By: Matthew Lee

= View Versions

= View Objective Priority List
= View Plan

= Lock Plan for Comments

= Reopen Plan

SBCCD © Cepyright 2010

& Internet 45 - ®iow -

Seaich Desktop B s

25. Now I have clicked on View Versions on Screen 23 or 24. | can view any of the successive versions of
the plan here, or compare two versions to find out which text sections have changed from one to the other.

¢= hitps://www.craftonhills.edu/ProgramReview/PlanVersion.aspx/List/9536ac08-c356-4039-bb2f-79419d - Windows Internet Explorer

G@' [t craftanhils. i e Lish {3536 0005-C356-4035-h2F- [ Corficatabrrar || 5549 % | [ couae |2

File Edi View Favorites Tools Help

¢ Favorites | =

— »
[‘https:ﬂfwww.(raflnnh\”s‘edufPrugramRelew[P\anVar."] [ (] @m v Page~ Safetyv Tooks~ @~

Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Versions for plan "Test Unit Plan 1"

Options

* Compare Versions
Plan Versions

* Version: 10
Last Modified On: 7/16/2010 2:35:01 PM
Last Modified By: Matthew Lee
State: Submitted (Finalized)
State By: Matthew Lee

= View

Version: 9

Last Modified On: 7/16/2010 2:34:57 PM
Last Modified By: Matthew Lee

State: Available for Editing

State By: Matthew Lee

= View

« Version: 8
Last Modified On: 7/16/2010 2:33:58 PM
Last Modified By: Matthew Lee

Done @ mnternet 45 - ®i00%

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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26. Here | have clicked on Compare Versions on Screen 25, and have entered the two versions | wish to
compare. Now I will click on <Select>.

@v [ e craftanhils. elect|9536aC08- bb2f-79419d02645¢ ~ 1 Certiicata Error HE\ \EHE\ @Gnng\a [[2]-]
Fle Edit View Favortes Tooks Help
5l Favorites Hg

— »
[‘https‘ﬂfwww.(raflnnh\”s edufProgramReview(Planver. I [ (] @mn - Page~ Safety~ Tools~ @~

Welcome mlee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Versions for plan "Test Unit Plan 1" >> Compare Versions

Select the versions you wish to compare

# Left Version :

* Right Version :

SBCCD & Copyright 2010

@ mnternet

27. The system shows me the six text sections that differ between versions 3 and 10.

/= https:/hwww.craftonhills.edu/ProgramReview/Plan¥ersion.aspx/Compare - Windows Internet Explorer,

G@ o craftanhils. i sep/Campare [ Corficatabrrar || 5549 % | [ couae

File Edit Yiew Favorites Tools Help

¢ Favorites | =

[‘https:ﬂfwww.(raflnnh\”s‘eduIngramRevlewa\aerar."]7 [ ) den v Pagev Safetyr Toosw @v

Home I Account Info I Entities I Roles I Plan Types I Plan Groups )

Plans for Test 1 >> Versions for plan "Test Unit Plan 1" >> Compare Versions

Name : Test Unit Plan 1
Left

Version: 10

Last Modified On: 7/16/2010 2:35:01 PM
Last Modified By: Matthew Lee

State: Submitted (Finalized)

State By: Matthew Lee

Right

Version: 3

Last Modified On: 7/16/2010 2:23:58 PM
Last Modified By: Matthew Lee

State: Available for Editing

State By: Matthew Lee

Differences

» Reflections on Results
« Performance on Rubric Components

« Evaluation

* Vision
= Progress on Prior Goals
+ Alignment with CHC Mission

b )

Dane

@ mnternet

Search Deskiap

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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28. Here | have clicked on View Objective Priority List on Screen 8 so | can see my unit objectives in
priority order. If I click on Goal, Action/Activity, or Resource Requests, a box will expand to show the
associated information.

{= Planning & Program Review - Windows Interne

@v |AL £ craftonhill.,  5p/0bjectivePrion 2c05-C356-4033-bb2f-794 1 9d02645¢ V‘@Certlf\cateﬂrur HEHEHE\ Gaogle Hﬁ' -

File Edi View Favortes Tools Help

5l Favorites | )

S5~ | % web-Based Emal :: Mail Inde. ., |‘P\anniru; & Program Review x‘ - (] @mn - Page~ Safety~ Tools~ @~

»
)

Welcome mlee! [ Log Off ]

Planning & Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1 >> Objective Priority List

This page is suitable for printing. Just make sure you expand the areas you want printed or you can print this page.
+ 1.1 - Objective - Mount an awareness campaign.
Nunc dui sapien, pulvinar nec lacinia id, pretium id leo. Duis eget lorem sapien, et tincidunt lacus. In lacinia tellus sed arcu semper sollicitudin.

Suspendisse potenti. Donec at ligula diam. Phasellus eget nulla lectus, a iaculis nibh. Praesent et sem nisl. Ut id turpis sed lacus adipiscing
lobortis. Suspendisse vel velit libero. Donec mollis mattis nunc sed gravida.

Priority Rank: 1

Start Date: 09/01/2010 End Date: 03/31/2011
Responsible Person: John Smith

Goal

Actions/ Activities

Resource Requests

1.4 - Objective - test2

asdf

Priority Rank: 2

Start Date: 07/22/2010 End Date: 07/31/2010
Responsible Person: asdff

Goal

1.3 - Objective - Test3

asef ]

@ mternet

¢= Planning & Program Review - Windows Internet Explorer

@- e aEiEE : R, c08 23561039 bb2F- 794133026 457 |5l Conficatabrrar || [¢9[ %] [ coa

File Edt View Favorites Tools Help

¢ Favorites | =

55~ | % web-Based Ema s Mall Inde... | h Planring & Programm Review % | B - v Page Safety~ Toos - @e

»
L )

Welcome mlee! [ Log Off ]

Planning & Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1 >> Objective Priority List

This page is suitable for printing. Just make sure you expand the areas you want printed or you can print this page.

+ 1.1 - Objective - Mount an awareness campaign.

Nunc dui sapien, pulvinar nec lacinia id, pretium id leo. Duis eget lorem sapien, et tincidunt lacus. In lacinia tellus sed arcu semper sollicitudin.
Suspendisse potenti. Donec at ligula diam. Phasellus eget nulla lectus, a iaculis nibh. Praesent et sem nisl. Ut id turpis sed lacus adipiscing
lobortis. Suspendisse vel velit libero. Donec mollis mattis nunc sed gravida.

Priority Rank: 1

Start Date: 09/01/2010 End Date: 03/31/2011
Responsible Person: John Smith

Goal

1 - Goal - Increase number of students served
Cum sociis natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus. Donec ac ornare mi. Vivamus luctus, urna id
mollis commodo, nulla mauris accumsan mi, sit amet aliquam tellus quam a augue. Sed imperdiet diam a sapien dignissim id imperdiet

ipsum sodales. Etiam in adipiscing nunc.

Priority Rank: 1

Actions/ Activities
Resource Requests

* 1.4 - Objective - test2

@ mternet

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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30. When the Division or Area manager is ready to provide feedback on a plan that has been submitted in
draft or final form, he or she clicks on Lock Plan for Comments on Screen 23 or 24, which brings up the
screen below.

(2 Planning & Program Review - Windows Internet Explorer [AEE

G- a ftanhil = EPe——" I [2]]

File Edit W¥iew Favorites Tools  Help

57 Favorites ‘ s

58|~ | B web-Based Email ;: Mal Inde.., I‘P\anning&Prngram Revien xl - [ @= v Page~ Safety - Tools - @@~

Welcome mlee! [ Log Off ]

Planning & Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1

s Create Plan
* Create Plan by Copy

* Name: Test Unit Plan 1
Type: CHC Program Review
Version: 30
Last Modified On: 8/6/2010 11:52:02 AM
Last Modified By: Matthew Lee
State: Submitted - Locked for Comments
State By: Matthew Lee

= View Versions

= View Objective Priority List
= View Plan

= Edit Your Comments

= Unlock Plan for Comments

SBCCD & Copyright 2010

€ Tnternet.

31. Click on Edit Your Comments, and enter your feedback on the screen below. Be sure to click on
<Save> when you are finished, and then click on <Cancel> or the Plans for ... link (in this case, Plans for
Test 1) to take you back to Screen 30. There, click on Unlock Plans for Comments, so the unit members
will be able to view your feedback.

{2 Planning & Program Review - Windows Internet Explorer [BEE]

%v ‘A oeftonhilsedy . a5px/ Comment {3536 acB-c356-4039-bb2F-7941 912645 [ Carticaterror || (%2 /[ % | [P ooa- [[#]-]

File Edt ‘Wiew Favortes Took Help

¢ Favorites ‘ 3

— o
58~ | % Wek-ased Emai :: i Inde... | Planning & Program Review x] - [ @ v Pager Safety~ Took~ @)~

Welcome mlee! [ Log Off ]

Planning & Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test 1 >> Test Unit Plan 1 >> Comment

Comment :

iBsue @ Blid @ ¥lio | B&(Ee|BI U= xx[iEEE=/i@h|ErFm i@ B m

Save Cancel

SECCD & Cepyright 2010

(] Error on page. @ Irtemet 5 -
T o <
Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
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32. After all the units have submitted their finalized plans, the Division manager clicks the applicable
Division name (in this case, “Test Parent”) under Direct Management Entities on Screen 3, then Create
Plan on the Division equivalent of Screen 4. That brings up this screen, which permits the roll-up of the
goals, objectives, activities, and resource requests in multiple unit plans (the “children”) into a single
Division plan. That plan can then be edited as needed to set overall Division priorities. When all Divisions
in an Area have submitted their finalized plans, the Area manager follows a corresponding process to roll
up the goals, objectives, activities, and resource requests in multiple divisional plans into a single Area

plan.

[~ hitps:/Awww.craftonhills.edu/ProgramReview/Plan.aspxiCreate/2dd4e4c1-a7d6-48e8-b946-fa22b0cc34B - Windows Internet Explorer

G@ - (& craftonhils lewfPlan sspx/Createf2ddqedcl-aTd6-48e8-0046 Faz2b0cc348a |50 contricatobrror || (549 % | [#] oo 2l
File Edit view Favortes Tools Help

S Favorkes | s

— 5
"https:tfwww.craftnr\h\Hs‘edumegramRewawa\ar\‘as‘.. ‘ & - [ @ - Page~ Safety~ Tods~ @~

Welcome miee! [ Log Off ]

Program Review

Account Info Entities Plan Types Plan Groups

Plans for Test Parent »>> New Plan

Entity Name : Test Parent
* Name :
* plan Type | {empty}

* plan Group | {empty} v
This Entity has children. Please select plans below to roll up their Goals and Resource Requests.

Test 1. Test Unit Plan 1

Are you sure you want to create a new plan for this entity?

SBCCD © Cepyright 2010

€ Internet

Search Deskiop ﬂ 8 ° &L

Note: See the CHC Integrated Planning and Program Review Handbook for details on the whole process.
Page 22 of 22



